IPSA Internal Expense Form

ployee Name New Creditior Set up form Expense Period:

Depa ent to be billed COMMS

Reason Fo e Expene Mental Health Breakfast

I confirm that i have complied with the IPSA Expenses Claim
Policy, That | have provided receipts and/or support evidence

for all amounts claimed and that the costs claimed were Yes
incurred Entirely on official duties

Full guidance can be found here

Mileage Expenses Calculator

; NUMBER OF
Date From Date To Milage Type MILES DESCRIPTION Finance Codes

#N/A
General Expenses

DESCRIPTION
Date From Date To Unit Cost CATEGORY QUANITY Finance Codes COST

13/06/2018 13/06/2018 6.23 Subsistance 1 Tesco food and drink 2435-2210 £6.23

12/06/2018 12/06/2018 0.5 Subsistance 1 Tesco food and drink 2435-2210 £0.50

£0.00

£0.00

£0.00

£0.00

£0.00

£0.00

£0.00

£0.00

£0.00

£0.00

£0.00

£0.00

TOTAL REIMBURSEMENT £6.73

In line with current HMRC policy, original paper copies are not required and so you may email a copy of this completed form along with digital copys of any receipts to linked address
financeteam@theipsa.org.uk, all approval will take place on the purchase managment system.
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EXPress

WESTMINSTER BRIDGE Express
ary questions pjeaee Visit
wuw.tesLO-COm/storelocator

COKE ZERO 50CL * £1.30 C
FRESH MILK £0.50 A

TOTAL el . 80
COUPON £1.30
DEBIT MASTERCARD SALE £0.50

Cortactless )

AID : A0000000041010
NUMBER TORKKKK KKK K Kk
PAN SEQ NO : 00
AUTH CODE : 104956
MERCHANT

CHANGE DUE

VAT RECEIPT SUMMARY
- N=T
A 0% VAT £0.50
C 20% VAT £1.04
VAT TOTAL £1.38
VAT NO: 220430231
wwt***w***w****k***x***x*x****x********x
JOIN CLUBCARD ToODAY
This visit could have earned you
1 Cl*bcard points.
To join, visit Tesco .con/clubcard/join
text 'Join' to 80850 or cal] ys on
either 080C 591@@8 or 0330 1231688

s .-

A chadce to #in a £1000 Tesog Gift Cang

u .
by t:lllﬂﬁ.t; ﬁ :OWS.comtr]p
and collect 29 Clupeg
Terms and condj apply
please s00 VEEEES - detaj s,

12105)13 8:19




TESCTY
exp yess

WESTMINSTER BRIDGE EXPRESS
any questions please visit
Www . tesco. com/storelocator

COFFEE £2, S0
FRESH MILK £0.50 A
CHOC HOBNOB £1.65 C
BISCUITS £1.58 C

TOT AL D6 a2
DEBIT MASTERGARD SALE 0,23

Contactless 1))

AID : A0000000041010
NUMBRER CORKRKKKKKRKKK | 1CC
PAN SEQ NO : 00
AUTH CODE : 128442
MERCHANT  : 45001951
CHANGE DUE

VAT RECEIPT SUMMARY
Rate NET
A 0% VAT £3.00
C 20% VAT £2.69

VAT TOTAL £5.60
VAT NO: 220430231

xxxxxxxxxxxxxxxxwwxxxxxxxwx*xxnxxxxxxxxx
JOIN CLUBCARD TODAY
This visit could have earned you
6 Clubcard points.
To join, visit Tesco. com/clubcard/join ,
text 'Join' to 80850 or call us on
ef ther 0800 591688 or 0330 1231688

R iy it 1 -

U AR

A chance 10 win @ £1000 Tesco Gift Card
by telling us a bout your trip
at www.tescoviews . con
nd co]lect 25 Clubcard points.
~ms and condi 1ﬂans apply
easo see websit for details.

Bi22 9480 004 1017 5094
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