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£ E B Physical Requirements and Working Conditions
Manager, Risk Management
Department: Risk Management Date: September 10, 2023

In the spaces below, please identify the frequency and importance of each physical requirement and working condition for this job. Please include
additional requirements as needed.

Frequency Importance
Constant: More than 80% (6 1/2 hours or more per 8 hour day) 3 - Critical part of Job; can't be done any other way
Very Frequent:  51-80% (4 1/2-6 hours per 8 hour day) 2 - Important, but may be performed in some other way
Frequent: 21-50% (2 1/2-4 hours per 8 hour day) 1 - Not Critical; may be reassigned or not performed at all
Occasional: 6-20% (1-2 hours per 8 hour day)
Rare: 0-5% (Less than 1 hour per 8 hour day)
Physical Effort Constant Very Frequent | Frequent | Occasional | Rare Importance
Standing X 3
Walking X 3
Sitting X 3
Lifting: 0-20Ilbs X 1
20-50 lbs X 1
51+ lbs X 1
Bending/Stooping X 2
Pushing, Pulling and/or Digging X 1
Reaching over head X 3
Kneeling, Crawling X 1
Climbing (ladders, stairs, hills) X 3
Typing/CRT (attention to detail) X 3
Speaking & Hearing X 3
Detailed Inspection/Reading/Editing X 3
Writing X 3
Other
Working Conditions Constant Very Frequent | Frequent | Occasional | Rare Importance
Extreme Weather X 1
Noxious Fumes X 1
Chemicals X 1
Insects X 1
Heights, Confined Areas X 1
Excessive Noise X 2
Other
Equipment/Vehicles Constant Very Frequent Frequent | Occasional | Rare Importance
GOAA/Personal Vehicle X 2
General Office Equipment (Computer, Copier, Fax, etc.) X 3
Other
SUPERVISOR COMMENTS:
Immediate Supervisor/VP Date Chief Financial Officer Date

Human Resources - Compensation Date









LATITUDE AND/OR INDEPENDENT JUDGEMENT: (include examples of situations where this position
might position might exercise independent and make decisions)

Work independently with little supervision. Substancial level of initiative, discretion, judgment and authority
Establish general operating procedures for the safety programs

Interpret policy, laws, contracts, etc.

Make decisions regarding safety. Develop solutions for unusual problems. Responsible for management of program
administration

Manage multiple projects with a wide variety of tasks, determining priorities

This Job Description is intended to be comprehensive and to provide details of the position for which it has been written. However, this
Job Description is not intended to limit any of the duties, responsibilities or activities that may be required of the employee who is
employed in the position. Other duties, responsibilities or activities may be assigned or may change at any time with or without notice.
The Aviation Authority reserves the discretion to revise this Job Description at any time.

APPROVAL SIGNATURES:

\:—74«» f%, &, (Jéw; 3\, % &s»(

Immedlate Supervisor/ Department Director 7 Bfate (@ Sr. 'ljlreit}ar HR @?lsk Management Date
FLSA: Exempt - Shift Premium: N/A

EEOQ Category: Professionals Rotating Shift: N/A
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Manager, Safety Programs

Department: Safety & Risk Management Date: December 21, 2021
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In the spaces below, please identify the frequency and importance of each physical requirement and working condition for this job. Please include
additional requirements as needed.

Frequency Importance
Constant: More than 80% (6 1/2 hours or more per 8 hour day) 3 - Critical part of Job; can't be done any other way
Very Frequent:  51-80% (4 1/2-6 hours per 8 hour day) 2 - Important, but may be performed in some other way
Frequent: 21-50% (2 1/2-4 hours per 8 hour day) 1 - Not Critical; may be reassigned or not performed at all
Occasional: 6-20% (1-2 hours per 8 hour day)
Rare: 0-5% (Less than 1 hour per 8 hour day)
Physical Effort Constant Very Frequent | Frequent | Occasional | Rare Importance
Standing X 3
Walking X 3
Sitting X 2
Lifting: 0-20Ibs X 1
20-501bs X 1
51+ lbs X 1
Bending/Stooping X 3
Pushing, Pulling and/or Digging X 1
Reaching over head X 1
Kneeling, Crawling X 2
Climbing (ladders, stairs, hills) X 3
Typing/CRT (attention to detail) X 3
Speaking & Hearing X 3
Detailed Inspection/Reading/Editing X 3
Writing X 3
Other
Working Conditions Constant Very Frequent | Frequent | Occasional | Rare Importance
Extreme Weather X 1
Noxious Fumes X 1
Chemicals X 1
Insects X 2
Heights, Confined Areas X 2
Excessive Noise X 2
Other
Equipment/Vehicles Constant | Very Frequent | Frequent | Occasional | Rare Importance
GOAA/Personal Vehicle X 3
General Office Equipment (Computer, Copier, Fax, etc.) X 3
Other
SUPERVISOR COMMENTS:
par ent Sémor Director Date
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Manager, Security Contracts
Department: Security Date: September 30, 2022
Title of Immediate Supervisor: Director, Security Pay Level: L29
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POSITION SUMMARY: Manage the development, implementation, and activities of airport security contracts, including but

not limited to: City of Orlando Police Department/Airport Police Division contract, employee-screening security guard
contract, vehicle screening and airport property patrols contract and maintain compliance with regulatory requirements.
Provide project management and program coordination on construction projects that require direct input from the Aviation
Authority’s security department. Assist in implementing and executing requirements of 49 CFR Part 1542 Transportation
Security Administration (TSA) Airport Security Program.

DUTIES AND RESPONSIBILITIES: Essential functions, as defined under the ADA Amendments Act (ADAAA), may include any of the
following representative duties and responsibilities. Duties and responsibilities such as regular attendance at the job are not routinely listed in job
descriptions, but are also an essential function. Essential duties and responsibilities may include, but are not limited to, the following:

¢ Manage the development and implementation of airport security contracts. Establish contract objectives and
performance standards to comply with Aviation Authority policies and Federal Regulations.

e Monitor contract compliance of assigned contracts with emphasis on standards of service, schedules, productivity,
quality control and personnel utilization; implement adjustments as needed to improve service or address changing
operational needs; draft contract amendments if required.

» Verify and approve contractors' pay requests and invoices, confirming accuracy and contract compliance. Develop
and monitor annual budgetary requirements. Validate project costs, repair estimates, and additional work requests
outside of the contract scope.

e Serve as Authority's Authorized Representative (AAR) for assigned contracts, and act as the liaison with regulatory
agencies as required. Handle customer correspondence, complaints, and inquiries.

e Review and track contracts, proposals, addendums, amendments, and other contract related documents for
assigned contracts; maintain timely renewal, amendment and solicitation schedules.

o Prepare internal Aviation Authority documents such as committee and board memos, as well as external
documents such as correction/performance notices to contractors. Keep accurate records/files related to
contractor's performance and contact compliance.

» Provide oversight of security requirements for new construction as well as existing security systems effectiveness.

e Serve as a security liaison with Aviation Authority departments, consultants, contractors, and committee on projects
that impact airport security and related regulations. Provide input to these departments and committees to confirm
the airport security concerns are being addressed. Assist in reviewing and monitor technical specifications for the
projects.

e Seek solutions and resolutions to issues that arise in the planning, design and construction phases that involve the
Airport Security Program (ASP) and/or effect 49CFR Part 1542.

o Attend meetings on behalf of the Director of Security and provide status of projects as needed.

o Perform other duties as assigned.

MINIMUM QUALIFICATIONS:

Bachelor degree in Criminal Justice, Management, Business Administration or related field and four (4) years experience in
an airport environment managing security related contracts, or an equivalent combination of education, training and
experience. Experience managing one or more airport security contracts preferred.

SPECIAL KNOWLEDGE, SKILLS, and ABILITIES:




Basic computer skills; familiarity with Microsoft Office Suite

In-depth knowledge of local, state, and federal aviation security requirements.

In-depth knowledge of Florida Statutes Chapter 493

Experience/knowledge of general airport operations

Excellent oral and written communication skills

Good interpersonal skills

Ability to read and interpret technical drawings, technical information, and contract language
Able to prioritize work to meet deadlines; highly organized and detail oriented

LICENSES/CERTIFICATIONS REQUIRED:

e Valid Florida driver's license
o State of Florida Class M (Security Manager) license preferred

SUPERVISORY RESPONSIBILITIES: (indicate number supervised)

e None

LATITUDE AND/OR INDEPENDENT JUDGEMENT: (include examples of situations where this position
miaht position miaht exercise independent and make decisions)

o Work independently with little supervision of directions — substantial latitude in initiative, judgement, and authority
o Establish general operating procedures, cost management, quality and quantity of work performed in area of
responsibility

This Job Description is intended to be comprehensive and to provide details of the position for which it has been written. However, this
Job Description is not infended to limit any of the duties, responsibilities or activities that may be required of the employee who is
employed in the position. Other duties, responsibilities or activities may be assigned or may change at any time with or without notice.
The Authority reserves the discretion to revise this Job Description at any time.

APPROVAL SIGNATURES:
W’“" p_;/@/u // /(_—)“:7.5:- el 2L,
Immed|ate Su rwsorl ctor Date Chief of Operations Date
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yDi'rec\or, HR{% Risk Management Date

FLSA: Exempt Shift Premium: N/A
EEO Category: Officials and Administrators Rotating Shift: N/A
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Physical Requirements and Working Conditions

Manager, Security Contracts

Department: Security Date: September 30, 2022
o B B B L T e e S e e R o ROE RS |

In the spaces below, please identify the frequency and importance of each physical requirement and working condition for this job. Please include
additional requirements as needed.

Frequency Importance
Constant: More than 80% {6 1/2 hours or more per 8 hour day) 3 - Critical part of Job; can't be done any other way
Very Frequent: ~ 51-80% (4 1/2-6 hours per 8 hour day) 2 - Important, but may be performed in some other way
Frequent: 21-50% (2 1/2-4 hours per 8 hour day) 1 - Not Critical; may be reassigned or not performed at all
Occasional: 6-20% (1-2 hours per 8 hour day)
Rare: 0-5% (Less than 1 hour per 8 hour day)
Physical Effort Constant Very Frequent Frequent | Occasional | Rare Importance
Standing X 2
Walking X 2
Sitting X 2
Lifting: 0-20Ibs X 1
20-501bs X 1
51+ |bs X 1
Bending/Stooping X 2
Pushing, Pulling and/or Digging X 2
Reaching over head X 2
Kneeling, Crawling X 1
Climbing (ladders, stairs, hills) X 1
Typing/CRT (attention to detail) X 3
Speaking & Hearing X 3
Detailed Inspection/Reading/Editing X 3
Writing X 3
Other
Working Conditions Constant Very Frequent | Frequent | Occasional | Rare Importance
Extreme Weather X 1
Noxious Fumes X 1
Chemicals X 1
Insects X 1
Heights, Confined Areas X 1
Excessive Noise X 1
Other
Equipment/Vehicles Constant Very Frequent | Frequent | Occasional | Rare Importance
GOAA/Personal Vehicle X 3
General Office Equipment {Computer, Copier, Fax, etc.) X 3
Two-Way Radio X 3
SUPERVISOR COMMENTS:

‘9//%99\ /%/ it

/Date Chief of Operations Date
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Human Resources - Compensation Date




JOB DESCRIPTION

Job Title: Manager, Small Business Programs Date: September 20,2017
Department: Small Business Development Grade/T.evel: Exempt; L.29

Title of Immediate Supervisor: Director, Small Business Development

POSITION SUMMARY: Assist the Director in the oversight of compliance with the Aviation Authority’s
Small Business Programs policies and procedures and in the planning and implementation of program goals.
Responsible for compliance reviews and confirming that contractors meet project participation goals. Monitor
payment compliance. Responsibility for regulatory compliance reporting.

RESPONSIBILITIES: The listed duties are only illustrative and are not intended to describe every function
which may be performed by this job class. The omission of specific statements does not preclude management
from assigning specific duties not listed if such duties are a logical assignment to the position.

¢ Perform analyses and studies to determine compliance of complex construction and professional
services prime and sub-consultants with Authority requirements, program goals, policies, directives, etc.
Review findings with the Director. Analyze Good Faith Efforts, and coordinate with legal counsel as
needed.

¢ Develop strategic initiatives and processes with Engineering, Construction, Concessions and Purchasing
to ensure appropriate participation, communication and implementation of the Small Business Program
in these departments. Analyze bids for compliance with recommended goals and report findings to the
Construction Committee.

e Ensure goal language for RFP’s, bids, proposals and contracts fits business opportunities and maximizes
small business participation. May participate in negotiations.

e Work with Engineering, Construction, Concessions and Purchasing departments to create summary
reports of the Program’s activities on at least a semi-annual basis. Submit reports to the Director and
annually to the Federal Aviation Authority.

e Develop and maintain methods to track awards and accomplishments. Track payment information
submitted by Primes to ensure it matches sub-consultant figures; investigate and resolve discrepancies.

e Review Letters of Interest and Statements of Qualifications for compliance and report findings

¢ Serve as Authority’s Authorized Representative (AAR) for assigned contracts

¢ Supervise employees in assigned area. Assign work; monitor hours of work and authorize time sheets;

oversee quality, quantity and timeliness of work performed; ensure compliance with established policy,
procedure and standards. Advise management of areas of concern and recommend solutions. Prepare
and conduct performance evaluations; develop and provide training as needed. Participate in
interviewing and selection of employees, and recommend disciplinary action as needed. Provide for the

safety and security of the work area.

» Contribute to the development and implementation of initiatives and processes that are in conformarce
with the Authority’s established policies and objectives for the Small Business Development Program.
Coordinate these efforts with Engineering and Construction.

e Perform random site visits to monitor project participation, contract compliance and certification
compliance; discuss deficiencies with Prime, etc.

¢ Plan, organize and conduct specialized tours, briefings and formal presentations related to the Small
Business Program as required. Audience may include Authority staff, Authority Board Members,
committees, individuals, or outside groups who are visiting or working on the GOAA properties.

 Attend pre-bid and pre-submittal meetings, Construction, Professional Services, Concessions and
Purchasing meetings to address Small Business issues.




RESPONSIBILITIES (Continued): _

e Provide assistance as requested to minority, women’s, and disadvantaged business enterprises by
providing instructions on the Authority’s bid and proposal specifications, procurement policies, and
general GOAA business requirements

o Assume the responsibilities of the Director in his/her absence.

e Perform other related duties as assigned

EDUCATION/ EXPERIENCE REQUIREMENTS: A Bachelor degree related to aviation, business
development, construction/engineering management or public administration, and six (6) years of aviation
related work experience with a consulting firm, a construction company, a public agency, and/or an airport
authority managing MWBE, LBD, SBE and SDVOBE, or an equivalent combination of education, training, and
experience. Construction/engineering education or experience required. Leadership and/or supervisory
experience required.

SPECIAL KNOWLEDGE, SKILLS, ABILITIES:

¢ Excellent interpersonal and negotiation skills

¢ Proficient in the use of computers

¢ Must possess a strong layperson’s knowledge of engineering and construction means and methods, and
management principles

e Strong working knowledge of Federal, State and Local policies related to MWBE, LDB, SBE and
SDVOBE and small business programs

e Demonstrate a high level of professionalism, leadership, and management ability

LICENSES/CERTIFICATIONS REQUIRED:
e Valid Florida driver’s licenseCertification in a construction or engineering area desirable

SUPERVISORY RESPONSIBILITIES: (Indicate number supervised)
e Supervisory responsibility for approximately two (2) GOAA employees and oversight of assigned
contracted staff

LATITUDE AND/OR INDEPENDENT JUDGMENT: (Include examples of situations where this position
might exercise independent judgment and make decisions.)

Works very independently with little direction. Substantial latitude in initiative, judgment and authority.
o Assists the Director in handling the day-to-day departmental matters

Assists the Director in the development of relevant GOAA policies and procedures on a continuing basis
Coordinates operations and activities, implements standards of performance
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Date 4
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JOB DESCRIPTION

Job Title: Manager, Tenant/Concessions Projects Date: December 13, 2016
Department: Planning, Engineering & é}onstruction ~ Grade/Level: Exempt; L30

Title of Immediate Supervisor: Senior Director, Planning, Engineering & Construction

POSITION SUMMARY: Plans, monitors, and manages tenant, concessions, and special projects from start-up through
completion of construction. Coordinates projects with the applicable stakeholders, i.c., Concessions Department,
Commercial Properties Department, airlines, tenants, concessionaires, and regulatory agencies, through successful
completion.

RESPONSIBILITIES: The listed duties are only illustrative and are not intended to describe every function which may
be performed by this job class. The omission of specific statements does not preclude management from assigning
specific duties not listed if such duties are a logical assignment to the position. ‘

e Manage multiple projects related to tenants, concessions and other special projects from start-up through
completion of construction. Oversee construction activities related to the construction management functions with
the consultants, the contractor, the Owner’s Authorized Representative (OAR), and the Authority.

+ Manage project materials, including but not limited to: review and provide feedback for various documents
including studies, technical reports, specifications, drawings, change orders, claim actions as directed; maintain
specific contractual time windows to avoid claims and delays; set and manage specific deadlines on action items,
job memorandum, shop drawings, submittals, and similar contract issues that have significant impact on ultimate
contract cost and schedule.

e Analyze and assess project risk issues. Provide management with specific fecdback, clarifying details of
personnel conflicts, schedule impacts, claim risks, change order request, etc., along with a suggested solution or
corrective procedures to prevent issues from occurring in the future. Feedback will be prompt and frequent as
necessary.

s Negotiate fees/proposals/change orders and prepare scope and schedule of work. Prepare and manage written
proposals for presentation to the various sunshine committees for approval. Review contracts for professional
services and construction.

» Arrange and coordinate project meetings among GOAA staff, consultants and contractors as required to facilitate
the project through design and construction phases.

» Prepare and provide specialized tours, briefings, and presentations on behalf of the Authority.

e Review and approve or reject progress payments, invoices, and schedules. Make regular site visits. Review
execution of the work, contract documents, and drawings in compliance with all federal, state and local codes
rules, regulations, laws, legislative acts, GOAA policies/procedures design standards.

¢ Serve as liaison with various GOAA departments, airlines, tenants, and agencies including Federal and local
(County, City, OUC, etc.) regarding tenant, concessions, and special projects.

* Oversee technical reviews, job coordination meetings, budgeting, change orders, scheduling, and preparation of
project correspondence. Monitor all phases of program and project development through close-out and final
audits.

e Provide post construction analysis of performance by the contractor, architect, engincer and the Owner’s
Authorized Representative (OAR).

» Conduct analysis, claim reviews and claim defense for the Authority.

e Perform other related duties as assigned.




EDUCATION / EXPERIENCE REQUIREMENTS:

Bachelor degree in Architecture, Construction Management, Engineering, or related field and six (6) years of related
experience, or an equivalent combination of related education, training, and experience. Previous airport experience
and/or experience in an architectural or engineering firm, construction company or governmental agency with
responsibility for compliance and enforcement activities is preferred. Experience with CM@R delivery method of project
design and construction desired.

SPECIAL KNOWLEDGE, SKILLS, ABILITIES:

Demonstrated planning and organizational skills

Estimating, project and program scheduling, design, architectural, engineering and construction expertise
Good communication skills

Excellent attention to detail

LICENSES/CERTIFICATIONS REQUIRED:
o Valid Florida driver’s license
e Professional Engineer and/or Contractor license or certification in a specialty subject area(s), which may benefit
the Authority, is desirable

SUPERVISORY RESPONSIBILITIES: (Indicate number supervised)
o Manages and directs the work of consultants and staff extension personnel.

LATITUDE AND/OR INDEPENDENT JUDGMENT: (Include examples of situations where this position might
exercise independent judgment and make decisions.)

Monitors and interacts with airlines, tenants, and concessionaires on construction activities
Works very independently with little supervision or direction
Supervises and directs several major projects and project functions including the work of consultants and
contractors and responsibility for quality and quantity of work, costs, methods, etc.
¢ Provides counsel for solution of unusual problems
e Evaluates performance of contractors and their compliance with policies and regulations
e Negotiates consultant fees and change orders

APPROMAL SIG@URES ,
| 12/ [th

Immediate Supervisor - Sr.'Director Date
J/V‘QJ(\ A
Chiet/Operating Officer Date

M\v\/(z (?En\nk |- M - Lig

\—D/ﬁ‘ectﬁr of H\ﬁ;}nan Resources Date
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Manager, Terminal Facilities /
Department: Maintenance Date: May 14, 2021
Title of Immediate Supervisor: Assistant Director, Maintenance Operations Pay Level: L29
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POSITION SUMMARY: Manage the overall facility appearance and maintenance improvements of terminal and airside
buildings, parking garages and satellite support structures, including maintenance and repair of building envelope programs.
Provide leadership to the Carpentry, Painting, and Graphics divisions and direct contract maintenance activities using a
combination of in-house personnel and service contracts. Confirm compliance with contract documents, budget, and
Greater Orlando Aviation Authority's (GOAA) policy and procedures.

DUTIES AND RESPONSIBILITIES: Essential functions, as defined under the ADA Amendments Act (ADAAA), may include any of the
following representative duties and responsibilities. Duties and responsibilities such as reqular attendance at the job are not routinely listed in job
descriptions, but are also an essential function. Essential duties and responsibilities may include, but are not limited to, the following:

» Monitor facility appearance and conditions; direct appropriate maintenance or contractor personnel to address any
discrepancies noted; coordinate with other GOAA departments to correct discrepancies that are beyond the
responsibility of the Maintenance Department.

¢ |dentify maintenance needs, plan and organize projects, develop schedules, coordinate contract maintenance
activities, and provide input for renewal and replacement programs. Monitor and control personnel requirements
and performance, equipment and material needs, and budget expenditures to maintain effective and efficient
maintenance of assigned areas.

» Provide leadership for the Carpentry, Painting, and Graphics divisions; direct supervisory staff and interface with
other GOAA departments, tenants, consultants, and contractors.

» Manage the processes required for building envelope programs including the roofing, sealing, and expansion joints.

* Review, study, and interpret architectural drawings, plans, and specifications for proposed projects during the
design phase.

» Review technical specifications, initiate the procurement process and participate through contract award. Verify
compliance with contract requirements for service and material contracts.

¢ Investigate problems and develop solutions in area of responsibility.

« Maintain compliance with all applicable federal, state, and local codes; establish maintenance standards consistent
with OSHA standards and NFPA regulations. In support of the Operations and Security departments, verify
compliance with FAR, FAA, and security regulations.

» Responsible for managing and coordinating the Maintenance Department's emergency response programs and
remaining current on all GOAA emergency response and security procedures, verifying proper response as
required.

e Establish and maintain records and reports appropriate to the area of responsibility.

e Supervise employees in assigned area. Assign work; monitor hours of work and authorize time sheets in an
electronic timekeeping system; oversee quality, quantity and timeliness of work performed; confirm compliance with
established policy, procedure and standards. Advise management of areas of concern and recommend solutions.
Prepare, conduct performance evaluations, and oversee the process for areas of responsibility; develop and
provide training as needed. Participate in interviewing and selection of employees, and recommend disciplinary
action as needed. Provide for the safety and security of the work area.

e Perform other duties as assigned.



MINIMUM QUALIFICATIONS:

Bachelor degree in Building Construction, Management, or Facilities Management, and six (6) years experience in a large-
scale Operations & Maintenance organization, or an equivalent combination of education, training, and experience. Airport
experience preferred; supervisory experience managing operations and multiple alteration/maintenance projects required.

SPECIAL KNOWLEDGE, SKILLS, and ABILITIES:

Knowledge of personnel and project management, construction, and overall maintenance functions

Extensive knowledge of all applicable federal, state, and local codes and regulations

Excellent oral and written communication skills

Demonstrated ability to plan, schedule, organize, prioritize, and manage multiple projects

Attention to detail

Strong leadership and managerial abilities

Proven analytical skills

Efficient time management and implementation skills

Knowledge of Microsoft Office software: Excel, Word, PowerPoint required

Demonstrated understanding and ability to communicate with all levels of staff, tenants, consultants, regulatory
authorities, and contractors in a professional manner

o Must be able, willing, and available to work both standard and non-standard work schedules, including weekends,
to accommodate airport operations

LICENSES/CERTIFICATIONS REQUIRED:

o Valid Florida driver's license
o Facilities Management Administrator (FMA) or Certified Facility Manager (CFM) upon hire or within 2 years of hire

SUPERVISORY RESPONSIBILITIES: (indicate number supervised)

o Directly supervises a staff of approximately two (2) employees; indirectly supervises a staff of approximately
seventeen (17) employees, as well as indirect oversight of work performed by contracted personnel.

LATITUDE AND/OR INDEPENDENT JUDGEMENT: (include examples of situations where this position
might position might exercise independent and make decisions)

Work independently with minimal supervision or direction

High level of latitude in initiative, judgment, and authority

May require negotiating skills

Participate in decisions and development of procedures that affect the day to day operations of the Maintenance

Terminal Facilities Division

Interpret existing regulations and policies applicable to daily decision making for the Maintenance Department

e Supervise and direct the work of a major functional area, including responsibility for costs, operational methods, as
well as hire, transfer, promotion, and termination of staff.

¢ Responsible for decisions with high monetary impact relating to all issues pertaining to the planning, use, and
operation of assigned areas

¢ Interpret contract language

This Job Description is intended to be comprehensive and to provide details of the position for which it has been written. However, this
Job Description is not intended to limit any of the duties, responsibilities or activities that may be required of the employee who is
employed in the position. Other duties, responsibilities or activities may be assigned or may change at any time with or without notice.
The Authority reserves the discretion to revise this Job Description at any time.



APPROVAL SIGNATURES:
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In the spaces below, please identify the frequency and importance of each physical requirement and working condition for this job. Please include
additional requirements as needed.

Frequency Importance
Constant: More than 80% (6 1/2 hours or mare per 8 hour day) 3 - Critical part of Job; can't be done any other way
Very Frequent: 51-80% (4 1/2-6 hours per 8 hour day) 2 - Important, but may be performed in some other way
Frequent: 21-50% (2 1/2-4 hours per 8 hour day) 1 - Not Critical; may be reassigned or not performed at all
Occasional: 6-20% (1-2 hours per 8 hour day)
Rare: 0-5% (Less than 1 hour per 8 hour day)
Physical Effort Constant Very Frequent | Frequent | Occasional | Rare Importance
Standing X 3
Walking X 3
Sitting X 3
Lifting: 0-201bs X 2
20 -50 Ibs X 2
51+ lbs X 2
Bending/Stooping X 3
Pushing, Pulling and/or Digging X 1
Reaching over head X 2
Kneeling, Crawling X 1
Climbing (ladders, stairs, hills) X 3
Typing/CRT (attention to detail) X 3
Speaking & Hearing X 3
Detailed Inspection/Reading/Editing X 3
Writing X 3
Other
Working Conditions Constant Very Frequent | Frequent | Occasional | Rare Importance
Extreme Weather X 2
Noxious Fumes X 1
Chemicals X 1
Insects X 1
Heights, Confined Areas X 2
Excessive Noise X 2
Other
Equipment/Vehicles Constant Very Frequent | Frequent | Occasional | Rare Importance
GOAA/Personal Vehicle X 3
General Office Equipment (Computer, Copier, Fax, etc.) X 3
Other
SUPERVISOR COMMENTS:
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Manager, Threat Prevention
Department: Security Date: August 11, 2023
Title of Immediate Supervisor: Assistant Vice President, Security Pay Level: L29
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POSITION SUMMARY: Manage and coordinate the Greater Orlando Aviation Authority Threat Prevention programs and
Explosive Detection Canine Team (EDCT) Section. Act as Alternate Airport Security Coordinator which includes 24 hour
point of contact response to any security concern at the airport. Coordinate resolutions directly with the TSA Federal
Security Director. Act as liaison and coordinator for explosive detection technology installation and bomb threat incident
response protocol with all pertinent parties. Assist in implementing and executing requirements of 49 CFR Part 1542
Transportation Security Administration (TSA) Airport Security Program.

DUTIES AND RESPONSIBILITIES: Essential functions, as defined under the ADA Amendments Act (ADAAA), may include any of the
following representative duties and responsibilities. Duties and responsibilities such as regular attendance at the job are not routinely listed in job
descriptions, but are also an essential function. Essential duties and responsibilities may include, but are not limited to, the following:

o Manage day-to-day operations the EDCT Section.

* Routinely assist and coordinate regulatory compliance requirements, Security Directives, and concerns as they
relate to areas of responsibility.

e Establish goals and objectives for the EDCT Section’s training, budget, federal reimbursement, operations and
career development

e Liaison with other GOAA departments, local, state and federal law enforcement agencies regarding airport security
threat prevention issues

e Serve as the airport liaison in regards to explosive detection installation and incident response

o Assistin the planning and implementation of security and operational exercises

¢ Assistin the coordination and implementation of airport threat assessment & prevention programs

e May provide oversight of security requirements for new construction as well as existing security systems
effectiveness

o Manage employees in assigned area, including assignment of work; hours of work and authorize time sheets;
oversee quality, quantity and timeliness of work performed; ensure compliance with established policy, procedure
and standards. Recognize areas of concern and develops/implements solutions. Oversee or prepare and conduct
performance evaluations; develop and provide training as needed. Participate in interviewing and selection of
employees, and recommend disciplinary action as needed. Provide for the safety and security of the work area.

e Oversee performance evaluation process for areas of responsibility. Management approval of time sheets in
electronic timekeeping system.

o Oversee Security Department Business Continuity Program (BCP) and associated tasks

o Ensures operational status of all systems and equipment within the EDCT to ensure they maintain optimum
operational status.

e Develop and administer EDCT section budget

e Perform other duties as assigned.

MINIMUM QUALIFICATIONS:

Bachelor degree in Criminal Justice, Management or Business Administration and six (6) years experience in an airport
security environment with management responsibilities, or an equivalent combination of education, training and experience.
Supervisory experience required; knowledge of airport specific security regulations preferred.



