




























        Job Description 
     

Senior Vice President, Capital Programs 
Department: Capital Programs        Date: August 22, 2023 
Title of Immediate Supervisor: Chief Operating Officer     Pay Level: E2 
 
POSITION SUMMARY:  Provide senior-level leadership, guidance and direction of Architecture, Engineering, Construction, 
and Grant activities to the Greater Orlando Aviation Authority (GOAA). 
 
DUTIES AND RESPONSIBILITIES:   Essential functions, as defined under the ADA Amendments Act (ADAAA), may include any of the 

following representative duties and responsibilities.  Duties and responsibilities such as regular attendance at the job are not routinely listed in job 
descriptions, but are also an essential function.  Essential duties and responsibilities may include, but are not limited to, the following: 
 

• Oversight of Engineering and Construction activities including oversight of the design, bid and contract award 
process for capital projects; coordination with governmental agencies for grant preparation; approval and closeout 
processes. 

• Key participant in periodic update of GOAA’s strategic plan, the development and tracking of goals, objectives, 
strategies and tasks.   

• Establish a suitable business plan, objectives and priorities for each area of responsibility. 
• Manage the timely implementation of capital programs. 
• Develop policies, procedures, and resources necessary for the effective and efficient running of assigned areas.   
• Maintain the organizational structure best suited to accomplish the mission of the Aviation Authority.  Confirm 

processes are in place for effective selection, training and development of qualified staff, succession planning, 
communications, emergency response, business continuity, etc.  

• Develop Authority five-, ten- and twenty-year Capital Improvement Plans as well as annual capital budget requests.   
• Interact with local, state and federal governmental agencies as required.  
• Employ consulting services and other advisors as necessary to accomplish the purpose of the GOAA mission. 
• Demonstrate initiative and creativity by monitoring the capacity of airport systems and infrastructure and advancing 

the most cost-effective and timely projects necessary to meet airport demand.  
• Implement appropriate safety measures, and verify compliance with all active building codes and environmental 

regulations including local, state and federal permitting agencies.   
• Maintain a positive professional reputation in the community by engaging in projects of mutual interest and 

speaking engagements to local groups. 
• Serve as a voting member of Construction Committee, Procurement Committee, and other committees as 

appropriate.  
• Responsible for staying current on all GOAA emergency response procedures and verifying proper response as 

required. 
• Direct and oversee the work of staff.  Establish and maintain an efficient and effective organizational structure in all 

areas of assignment.  Confirm processes are in place for effective selection, training and development of qualified 
staff, succession planning, communications, emergency response, business continuity, etc.   

• Promote a work environment that reflect the Authority’s values, ethics, and integrity, and adhere to legal 
responsibilities. 

• Perform other duties as assigned. 
 

 
 
 
Bachelor degree in relevant technical area and ten (10) years progressively responsible management experience including 
the implementation of large capital programs at large (desired) or medium hub airports, or an equivalent combination of 
education, training and experience. 

MINIMUM QUALIFICATIONS:   

 



Physical Requirements and Working Conditions  
 

Senior Vice President, Public Affairs  

Department: Public Affairs        Date: September 28, 2023 

 
In the spaces below, please identify the frequency and importance of each physical requirement and working condition for this job.  Please include 
additional requirements as needed.  

Frequency Importance 
Constant:                More than 80% (6 1/2 hours or more per 8 hour day) 
Very Frequent:       51-80% (4 1/2-6 hours per 8 hour day) 
Frequent:                21-50% (2 1/2-4 hours per 8 hour day) 
Occasional:             6-20% (1-2 hours per 8 hour day) 
Rare:                        0-5% (Less than 1 hour per 8 hour day) 

3 - Critical part of Job; can't be done any other way 
2 - Important, but may be performed in some other way 
1 - Not Critical; may be reassigned or not performed at all 

Physical Effort Constant Very Frequent Frequent Occasional Rare Importance 
Standing    X  2 
Walking    X  2 
Sitting  X    2 
Lifting:        0 – 20 lbs 
                     20 – 50 lbs 
                     51+ lbs            

    X 2 
    X 1 
    X 1 

Bending/Stooping     X 1 
Pushing, Pulling and/or Digging     X 1 
Reaching over head     X 1 
Kneeling, Crawling     X 1 
Climbing (ladders, stairs, hills)     X 1 
Typing/CRT (attention to detail)   X   3 
Speaking & Hearing  X    3 
Detailed Inspection/Reading/Editing  X    3 
Writing  X     3 
Other       
       

Working Conditions Constant Very Frequent Frequent Occasional Rare Importance 
Extreme Weather     X 1 
Noxious Fumes     X 1 
Chemicals     X 1 
Insects     X 1 
Heights, Confined Areas     X 1 
Excessive Noise     X 1 
Other       

Equipment/Vehicles Constant Very Frequent Frequent Occasional Rare Importance 
GOAA/Personal Vehicle    X  3 
General Office Equipment (Computer, Copier, Fax, etc.)   X   3 
Video and Camera Equipment      X 3 
       
       
SUPERVISOR COMMENTS: 
 
 
 
 

 

 

       
Immediate Supervisor/CEO  Date Human Resources - Compensation Date 
  




